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2 BAN MO TA CONG VIEC (JOB DESCRIPTION)

TUYEN BAO CAOQ (Reporting line):

Ky su tuyén khoang cap cao

BAO CAO CHO BAO CAO CHEO
(REPORTING Senior Metallurgist CHO (DOTTED LINE
TO) Chc danh (Title): REPORTING TO): | chic danh (Title):
CAO GIAN TIEP:
(DIRECT
REPORTING S6 lwong & Churc danh (Quantity & position) (INDIRECT S6 lwong (Quantity)
- REPORTING STAFF) ;
STAFF)
This position is responsible for applying engineering knowledge and talent with
emphasis on internal/external customer support with a requirement on displaying a
fundamental understanding of mineral processing methods. The individual will
apply this technical knowledge on the relevant mineral processing circuits, to
provide technical support in the form of information/tools/resources to operations.
The ongoing aim is to improve business effectiveness, reduce process variation and
TOM TAT CONG | increase technical understanding of economic mineral extraction, which directly
VIEC:

JOB SUMMARY
Muc tiéu chinh (Main
goals)

impacts the company's quality, service, productivity and profitability./ Vi tri nay
chiu trach nhiém ap dung kién thizc ky thudt va tai ndng véi trong tam 1a hé tro
khach hang néi bg/ bén ngodi véi yéu cau thé hién su hiéu biét co ban vé cac
phirong phdp ché bién khoang san. C& nhan sé &p dung kién thizc ki thudt nay trén
cac mach ché bién khoang san lién quan, dé cung cap hé tro ky thudt duéi dang
thdng tin/cong cu/ tai nguyen cho hoat dong. Muc tiéu lién tuc la nang cao hiéu qud
kinh doanh, giam thiéu sir thay doi trong quy trinh va nang cao hiéu biét ky thugt vé
khai thac khoang san kinh té, diéu nay danh hweng tryc tiép dén chat heong, dich vu,
ndng sudt va loi nhudn cia cong ty.

QUYEN HAN:
AUTHORITY

NHIEM VU CHINH (MAIN DUTIES):

% Thoi Gian

Liét ké t6i da 10 nhiém vu chinh cua vj tri nay (List up to 10 of the position's main duties)

Comply with all HS&S requirements of NPMC. This includes ongoing
completing of Take-5s, Task Observations, JHA’s and the conducting of regular
workplace inspections as required.

Tuén thu cac chinh sach an toan cua NUi Phao: Cac phwong phdp dang dp dung
nhw Take-5, Nhiém vu gidm sat, Panh gid rii ro trong cong viéc (JHA), va tién
hanh kiém tra khuc viec 1am viéc néu duwroc yéu cau.

Metallurgical testwork as required on mineral processing samples. This includes
2. | froth flotation, gravity separation, magnetic separation, etc.
Thuec hién cac thi nghiém tuyén khoang dwa trén cac mau san xudt. Trong dé cdc
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phirong phdp dp dung 1a Tuyén Néi, Tuyén trong luc, Tuyén tir w...

Representative sample collection methods and ability to apply best practice
regarding sample collection and preparation.

Ap dung cdc phwong phdp ldy mau, chudn bi mdu dam bdo tinh dai dién cong tac
thi nghiém va thu thdp da liéu san xudt.

Record and update production data into the databases, including any data that has
not been recorded previously, if applicable

Ghi chép va cdp nhdt dir liéu san xuat vao hé theng bao gom ca dit liéu chiea ghi nhan
trud dé néu co

Update Metallurgical Accounting on daily and weekly basis.
Thyc hién cac bao cdo sdan xuat cua tuyén khodng hang ngay, hang tuan.

Prepare and report daily KPI’s on the relevant circuits.
Chudn bj cac bao cao hiéu xuat khu viec hang ngay

Data analysis and continuous review of the relevant circuits KPI’s and the setting
of operational strategies to optimize the relevant circuits performances.

Phan tich diz liéu va xem xét moi tuwong qua dén bao cao san xudt (kPi) dé dua ra
cac chién luwoc t0i wu cho dgi vdn hanh tién hanh sdn xudt hang ngay.

Weekly and monthly circuit reviews reporting
Xem xét lgi hiéu qua hoat dong khu vic hang tuan, hang thang.

Assist the metallurgical department requirements when required. This includes
circuit surveys for other circuits

H4 tror cac thanh vién khéc trong nhém tuyén khoang néu dwoc yéu cau nhu thi
nghi¢m, khdo sét tgi nha may.

10.

Sample submission to assay lab using required preparation protocols and
documentation. N

Chuan bi, gui mau va ghi nh@gn cac mau guei di phdn tich tai phong thi nghiém
(SGS).

11.

Reagent consumption review, monitoring and management
Xem xét tiéu hao thuoc tuyén, qudn Iy va diéu chinh

12.

Mentoring and guiding the metallurgical technicians
Quan Iy va huwong dan ky thugt vién tuyen khoang

13.

Complete projects as required and update the metallurgical project database
Thuc hién cac di an va cdp nhdt cac dir liéu di &n néu yéu cau.

14.

Work with other NPMC departments as required to achieve targets. ‘
Phoi hop lam viéc vai cac bg phdn khac tai cong ty dé dat dwot muc tiéu dé ra

NHIEM VU PHU (OTHER DUTIES):
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YEU CAU CONG VIEC (JOB REQUIREMENTS)

Kinh nghiém, Ky ning va Kién thic (Experience, skill, knowledge)

University Graduate, major in Mineral Processing, Metallurgy or Chemical Engineering

Ning luc ca nhan & Yéu té khac (Competency and other requirements)

e Compliance with the values and ethics of NPMC

e English skill is preferred

e Proficient in MS office (Word, Excel, PowerPoint...)
e Good Interpersonal and Communication skills

e Time management skills

e Planning

e Team-work

e Analytical and problem solving skills
Téi doc, hiéu va dong y nhirng chi tiét néu trén cua ban mé ta cong viéc nay.
I read, understand and agree to the above details of this job description.

Nhan vién (Employee) Ciap quan ly (Manager)
Ky tén A iy,

(Sign): Ky tén (Sign):

Ho tén Ho tén

(Full name): (Full name):

Ngay (Date): Ngay (Date):
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