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CHAPTER 1. GENERAL REGULATIONS

1.1 General Introduction
The graduation thesis/project (hereinafter referred to as Thesis) is governed by presentation formatting rules. Students must ensure compliance with these formatting rules before printing and submitting the hard copy. The general structure of the bound thesis includes the following sections in order:
1. Front cover: the specialization field may or may not be listed; for a capstone project, "Graduation Thesis" may be changed to "Capstone Project"
2. Thesis assignment topic sheet (must have advisor's signature)
3. "Acknowledgments" and "Thesis Abstract" sections (each presented on a separate page with the student's full name and signature)
4. Table of Contents
5. List of Figures
6. List of Tables
7. Content Chapters
8. Appendices (if any)
9. References
10. Back cover
This guidelines document also serves as a usable template for writing the thesis. Users can copy and paste necessary content into sections of this template to preserve the text formatting.

1.2 Using Prescribed Text Formatting Rules
1.2.1 Text Margin Regulations
Main body text must be justified on both sides (Justify).
Margins (Top, Bottom, Left, Right) must be configured as follows:
· Top: 2 cm
· Bottom: 2 cm
· Left: 3.5 cm
· Right: 2.5 cm
Paper Size: Select A4 under the "Paper" tab.
1.2.2 Creating a New Chapter
Every chapter must start on a new page by pressing Ctrl + Enter at the page break location. Type the chapter title and select "CHUONG" from the toolbar styles. The chapter title will automatically be numbered and formatted (e.g., CHAPTER 1, CHAPTER 2...) in UPPERCASE.
1.2.3 Creating Multi-level Headings
Use a maximum of 3 heading levels (e.g., 1, 1.1, or 1.1.1). For further sublevels, use a, b, c... or a), b), c)... or bullet points. To apply heading levels: highlight the text and select "Cap 1", "Cap 2", or "Cap 3" from the toolbar.
1.2.4 Formatting Content of Chapters and Sections
Type the content, select the entire paragraph, and click "Normal" on the toolbar. The selected text will automatically follow the correct template format. Note: Do not alter the properties of predefined styles (Normal, Cap 1, Cap 2, Cap 3...).
1.2.5 Figures - Charts
Figures or charts (referred to as figures) are effective for illustrating summarized content and avoiding lengthy text.
· Figure width must not exceed 75% of the text body width and should be centered (except in special cases or landscape pages).
· Figure captions are placed below the image, centered, and numbered sequentially according to the corresponding chapter.
Steps to create a figure caption:

1. Right-click the image and select Insert Caption.
2. Click New Label, type "Hình" (or "Figure"), and click OK.
3. Click Numbering, check "Include chapter number", set Chapter starts with style to Heading 1, and set Use separator to period.
4. Type the caption text after "Hình X.X..."
1.2.6 Tables
Similar to figures, table widths should not exceed 75% of the text content width. Table titles are placed above the table. Tables should fit entirely on a single page to prevent breaks across pages.
Steps to create a table caption:
1. Select the entire table, right-click, and choose Insert Caption.
2. Click New Label, type "Bảng" (or "Table"), click OK.
3. Under Position, select Above selected item.
4. Set numbering options matching chapter numbers.
Table 1.1 Statistics of Equipment and Costs
	No.
	Item
	Quantity
	Unit Price
	Total

	1
	Desk lamp
	10
	10
	100

	2
	Ceiling fan
	10
	100
	1000

	3
	Desk fan
	10
	50
	500

	4
	Study desk
	10
	120
	1200

	5
	Office chair
	10
	70
	700


1.2.7 Equations
To create automatically numbered equations:
1. Insert a 1-row by 3-column table.
2. Adjust Column 1 width to ~15%, Column 3 to ~15–20%, and Column 2 to ~65–70%.
3. In Column 2, insert a new equation (Insert > Equation > Insert New Equation) and set text alignment to Left.
4. Select the table, right-click, choose Insert Caption, create a label named "PT" (Equation).
5. Cut and paste the generated label (e.g., "PT 1.1") into Column 3.
6. Remove table borders (No Border).
7. Save the layout to the Equation Gallery (Save Selection to Equation Gallery...) under the name "Phuong trinh" for quick future insertion.

1.3 Creating Cross-References Between Paragraphs
When referencing sections, figures, tables, or equations in the text, use automated cross-references:
1. Click the insertion point -> Go to References -> Cross-reference.
2. Under Reference type, select Heading, Figure, Table, or Equation.
3. Choose the target item and reference format (e.g., Paragraph number) and click Insert.

1.4 Creating a List of References
Note: References include only cited documents within the text, not general reading materials.
· Step 1: Add source details under References > Manage Sources > New.
· Step 2: Insert citations into text by choosing style IEEE and selecting Insert Citation.
· Step 3: Generate the bibliography page via References > Bibliography > Works Cited.
· Indentation Fix: If list numbers misalign, right-click the references list, select Paragraph, and under Indentation > Special, choose (none).

1.5 Updating Captions and Cross-References
When content changes occur:
1. Press Ctrl + A to select the entire document.
2. Right-click and choose Update Field (or press F9).
3. Select Update entire table and click OK.

1.6 & 1.7 Creating List of Figures and List of Tables
Go to References > Insert Table of Figures. Choose the appropriate label ("Hình" for figures or "Bảng" for tables) and click OK.

1.8 Creating Table of Contents Page
Go to References > Table of Contents and choose Automatic Table 1.

1.9 Bookbinding Specifications
· Covers must follow prescribed specifications using continuous paper stock.
· Use thermal glue binding along the spine instead of staples or tape.
· Spine Text Format: Semester – Major – Student Full Name – Student ID
Example: 2023.1 – CHEMICAL ENGINEERING – NGUYEN VAN A – 20191234

CHAPTER 2. USING CHARTS AND DIAGRAMS

2.1 Introduction to Graphical Representation
Graphical representation provides quick, intuitive visual insights into data trends. Common chart types include:
· Pie charts
· Horizontal & Vertical bar/column charts
· Line charts & Scatter diagrams
· Area charts

2.2 Pie Charts
· Scope: Suitable for showing proportions and percentage distributions (maximum 6 slices per chart).
· Emphasis: Place key slices starting at the 1 o'clock position or explode the slice outward.

2.3 Horizontal Bar Charts
· Scope: Ideal for comparing quantities or sizes across items (maximum 5 bars).
· Emphasis: Order bars logically and use distinct contrast colors for emphasis.

2.4 Vertical Column Charts
· Scope: Used to demonstrate changes over time (maximum 5 columns).
· Emphasis: Simplify extra data, highlight notable columns using distinct colors or arrows.

2.5 Line Charts
· Scope: Displays data trends and temporal comparisons (maximum 3 lines).
· Emphasis: Use bold weights or vivid colors for key data lines.

2.6 Area Charts
· Scope: Compares quantitative magnitude changes over time.
· Notes: Place the largest magnitude series at the bottom using darker colors to visually "anchor" the diagram. Keep category labels horizontal for readability.


CHAPTER 3. CONCLUSION

3.1 Conclusion
Conclusions should state clearly whether all project objectives were fulfilled. Avoid equations, figures, or tables in this section. Refrain from using overly strong adjectives or adverbs; maintain objective, honest descriptions of results, practical viability, and accuracy. Summarize knowledge gained and practical skills developed (e.g., self-research, writing, presentation).

3.2 Future Directions of the Thesis
Briefly outline potential expansion avenues for future research (optional depending on topic nature).
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APPENDIX

· Details of Experimental Data: Insert supplementary content here (if any).
· Calculation Details: Insert supplementary steps here (if any).
· Simulation Schemes: Insert model structures here (if any).

